Bd GIAO DUC VA PAO TAO
TRUONG BAI HOC VINH

S6: IKH-DHV

KE HOACH

CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tw do - Hanh phuc

Nghé An, ngay (& thang 7 nam 2018

Xay dwng thoi khoa biéu, t0 chirc dang ky hoc, x& ly hoc vu va
nop hoc phi hoc ky I nam hoc 2018 - 2019

PE trién khai cong tac day va hoc dam bao ddng quy dinh theo Ké hoach thoi
gian dao tao ndm hoc 2018 - 2019 dat két qua tot, Nha trwvong trién khai ké hoach xay
dung thoi khéa biéu, dang ky hoc, xt ly hoc vu, thu hoc phi cho hoc ky I ndm hoc
2018 - 2019 va phén cdng nhiém vu cho cac don vi lién quan nhv sau:

IEKE HOACH, THOI GIAN XAY DuNG THOI KHOA BIEU, PANG KY

HOC, XU LY HOC VU VA THU HOC PHIi

Noi dung cbng viéc Khoa hoc

K58 Céc hoc phan GDQP-
AN, GDTC

K58 GDTH, GDMN, SP
Anh (hoc tai Co s 2)
K55
K56
K57
K58

K59

1. THU HOC PHI

26XAY DUNG THOI KHOA BIEU
28 8&Tao 16p hoc phan du kién K55, K56, K57, K58, K59
2.2. Ra soat khung CT, dé xuat
b6 sung I6p hoc phan va bo tri
can bd giang day
2.3. Thiét lap, tao TKB
2.4. Ra soat kiém tra, diéu chinh
TKB (Chixw ly truong hgp: Céac
I6p Hp trung lich sinh vién khong
dang ky dwgc va 16i phan mém)
3. PANG KY HOC VA x* LY HOC vu
K58 Cac hoc phan GDQP-
ANeGDTC
K58 GDTH, GDMN, SP
Anh (hoc tai Co'sé 2)
K55
K56
K57
K58
K59
K55, K56, K57, K58
Tat ca cac khoa, cac
nganh

K55, K56, K57, K58, K59

K55, K56, K57, K58, K59
K55, K56, K57, K58

K59

3.14Dang ky hoc

3.2. bang ky chéo
3.3EX{ ly hoc vu

Thoi gian
thuc hién

30/7- 03/8/2018

06/8 -07/8/2018

08/8 - 10/8/2018
10, 13, 14/8/2018
Thue hién theo
thoi gian nhap hoc

18/6-01/7/2018
02/7- 05/7/2018

06/7 -31/7/2018
01/8 - 03/8/2017

05/9 - 07/9/2017

04/8 -05/8/2018

06/8 -07/8/2018
08/8 - 10/8/2018
11/8 -14/8/2018
15/8-17/8/2018
10/9 -13/9/2018
18/8 -20/8/2019

21/8-31/8/2018

Phu trach

Phong Ké hoach -
Tai chinh

Phong Bao tao

TLDT, CVHT
khoa/vién

Phong Pao tao

-TLDT, CVHT
cac khoa/vién
- Phong Bao tao

CVHT dang ky

sv dang ky
sv dang ky
sv dang ky
sv dang ky
CVHT dang ky
sv dang ky

- CVHT céc
khoa/vién



1. PHAN CONG NHIEM vu

1. Phong Pao tao

- Chu tri va phoi hop voi cac khoa, vién dao tao xay dwng ké hoach thoi khda
bi€u, t0 chirc dang ky hoc, x& Iy hoc vu cho sinh vién theo ding thoi gian quy dinh.

- Phéi hgp Phong Ké hoach - Tai chinh, Trung tam Co6ng nghé Thoéng tin, cac
khoa dao tao ra soat chwong trinh dao tao, hé s6 hoc phi cac hoc phan.

2. Trung tdm Cong nghé Thoéng tin

- Bam bao an ninh mang, dwong truyén, on dinh phan mém quan ly chuong
trinh dang ky hoc, chwong trinh thoi khéa biéu trong sudt thoi gian thu hoc phi va
dang ky hoc cta sinh vién.

- Ph6i hop v@i cac don vi chic nang va Cong ty CMC xt ly kip thoi cac van dé
nay sinh.

- Cap quyeén xt& ly hoc vu cho cac ca nhan da dwoc sw cho phép ctia Ban giam hiéu.

34Phong K& hoach - Tai chinh

- Phdi hop véi Phong Dao tao, Trung tim Cdng nghé Thong tin, cac khoa dao
tao ra soat hé so hoc phi.

- B0 tri thu hoc phi cho sinh vién theo dlng th&i gian quy dinh.

4. Phong Cong tac Chinh tri - Hoc sinh sinh vién, Boan Thanh nién, Hoi
Sinh vién: Tuvén truyén thong bao cho giang vién, sinh vién biét dé thwc hién theo
dung ké hoach.

5. Phong Quan tri va Bau tu: Lén k& hoach bd tri di phong hoc dap ¢ng nhu
cau dao tao.

6. Trung tdm Thuc hanh - Thi nghiém: Lén k& hoach b6 tri cac phong thuc
hanh, thi nghiém va céc trang thiét bi dap &ng nhu cau thuc hanh, thi nghiém trong hoc ky.

7. Cac khoa, vién: Theo ddi, chi dao cac bd moén, TLBT, CVHT, TL QLSV ra
soat chwong trinh, théng ké sd lvgng sinh vién chwa hoc ding tién dg, trién khai xay
thoi khéa biéu. To chic tv van dang ky hoc cho sinh vién, don ddoc sinh vién theo ddi
ké hoach ndp hoc phi va dang ky hoc ding tién doé

8. Phong Hanh chinh Tdéng hop: Phdi hop giai quyét cac van dé ndy sinh
trong qua trinh dang ky hoc; Cr ddi TNXP tham gia céng tac gilt gin trat ty, an ninh
trong qua trinh to chirc thu hoc phi, dang ky hoc cua sinh vién.

Trén day la K& hoach Xay dung thoi khéa biéu, td chirc dang ky hoc, x& ly hoc
vu va ndp hoc phi hoc ky I ndam hoc 2018 -2019, Nha truong yéu cau Trudng cac khoa,
vién va cac don vi lién quan khan truong, nghiém tdc trién khai thuc hién ding tién do.

Noi nhan :

- Hiéu trvéng (b/c);

- Céac don vi toan trvong;
- BBT Website; iOffice;
- Lwu: HCTH, BT,

GS.TS. Théai Van Thanh





